DATA COLLECTION SHEET – NEWTON BURGOLAND PRIMARY SCHOOL
Please complete, sign, date and return this form to the office 

	Surname:

	
	Legal Surname:
	

	First/Forename:
	
	Middle name:
	

	Chosen/Preferred First/Forename:
	
	Date of birth:
	
	Gender:
	M/F

	Home address:
	

	
	
	Post code:
	

	Year Group:
	R  1  2  3  4  5  6
	Young carer:
YES / NO
	Eligible for pupil premium:  
YES / NO



Please give details of all persons who have parental responsibility (the legal rights, duties, powers, responsibilities and authority a parent has for a child and the child’s property). Please note: you must provide a contact number for school to contact a parent/carer in an emergency or for illness (priority 1). We will need at least 2 contacts on this form. Place contacts in the order that you wish for them to be contacted in an emergency. Please note: anyone other than persons with parental responsibility are not allowed to collect pupils from school without written/verbal parental authority.

	First/Forename:
	
	Surname: 

	Mr/Mrs Ms/Miss
	
	Relationship to child:

	I have legal parental responsibility:  YES   NO
	If Yes - Currently serving in Regular HM Forces/Military units? 
YES      NO

	PRIORITY ONE
	Home address of adult (if different from child’s address):

	
	
	Post Code:
	

	
	Home telephone number: 

	
	Mobile telephone number (*used for text messages):

	
	Work telephone number (if different):

	
	Personal email address (*used for emails):



	First/Forename:
	
	Surname: 

	Mr/Mrs Ms/Miss
	
	Relationship to child:

	I have legal parental responsibility:  YES   NO
	If Yes - Currently serving in Regular HM Forces/Military units? 
YES      NO

	PRIORITY TWO
	Home address of adult (if different from child’s address):

	
	
	Post Code:
	

	
	Home telephone number: 

	
	Mobile telephone number:

	
	Work telephone number (if different):

	
	Personal email address:



	First/Forename:
	
	Surname: 

	Mr/Mrs Ms/Miss
	
	Relationship to child:

	I have legal parental responsibility:  YES   NO
	If Yes - Currently serving in Regular HM Forces/Military units? 
YES      NO

	PRIORITY THREE
	Home address of adult (if different from child’s address):

	
	
	Post Code:
	

	
	Home telephone number: 

	
	Mobile telephone number:

	
	Work telephone number (if different):

	
	Personal email address:



	First/Forename:
	
	Surname: 

	Mr/Mrs Ms/Miss
	
	Relationship to child:

	I have legal parental responsibility:  YES   NO
	If Yes - Currently serving in Regular HM Forces/Military units? 
YES      NO

	PRIORITY FOUR
	Home address of adult (if different from child’s address):

	
	
	Post Code:
	

	
	Home telephone number: 

	
	Mobile telephone number:

	
	Work telephone number (if different):

	
	Personal email address:




	CHILD INFORMATION – Please complete the following sections, sign & date



	Dietary Needs
	

	Dietary Preferences
	

	Meal Arrangement

	
	Type of meal
	Mon
	Tue
	Wed
	Thu
	Fri
	

	
	School Meal
		
	
	
	
	
	

	
	Packed Lunch
	
	
	
	
	
	

		


	Medical practice:
	

	Address:	
	

	Telephone number:
	

	Medical condition(s) (i.e. allergies, medical diagnoses, prescribed medication) Does your child have any medical conditions that the school should be aware of?:



	Does your child receive any Paramedical Support? Such as - Occupational Therapy, Physiotherapy, Speech Therapy

Other support, please specify




	Ethnicity – please tick appropriate box:

	White -
	British
	Irish
	Traveller of Irish Heritage
	Gypsy/Roma
	Any other White Background

	Mixed -
	White & Black Caribbean
	White & Black African
	White & Asian
	Any other mixed background
	

	Asian or Asian British -
	Indian
	Pakistani
	Bangladeshi
	Any other Asian background
	Chinese

	Black or Black British -
	Caribbean
	African
	Any other Black background
	
	

	Any other ethnic background
	I do not wish an ethnic background category to be recorded
	



	Religion: 
	Buddhist
	Jewish
	Hindu
	Christian
	Muslim
	Sikh
	No religion   

	Other religion:

	Language: to enable us to further support your child at school we ask for information regarding language.

	First Language:  
	Home Language:

	Other Languages Spoken: (in order of importance) 
	1. 

	2.



	Additional Information: How does your child travel to school? :

	Cycle
	Car Share
	Car/Van
	Bus
	Taxi
	Walk
	Other



	Previous school or Pre School Name:

	Address if not a Leicestershire School:



	Date From:                                
	Date To:

	Reason for leaving:  




	Does this child have any brothers and sisters at this school? YES  NO
If YES please give details:

	Please use this space to give us any information about your child that you feel we should know about and which has not already been covered by this form:








*Please read the attached Newton Burgoland Online Services Information

School policies -  www.newburland.leics.sch.uk located - Key Information/Policy and Procedures.  

New Starter information and School Uniform - www.newburland.leics.sch.uk located - Parent information/ New Starters

By signing this form, I agree that I have read the following and have discussed the information, where applicable, with my child: -

· Working in Partnership & School Readiness
· Anti-Bullying Policy
· Behaviour including our policy
· Charging for School Activities
· Complaints Policy
· E Safety Policy
· Home School Agreement
· Homework Policy 
· Data Protection Policy
· Online Services Information
· Rights, Rules and Responsibilities
· Uniform information 

I understand that this data is being collected for the purpose of essential school information to comply with legal requirements and is in accordance with the General Data Protection Regulation (GDPR). The school is required to share some of the data please see our Data Protection Policy & online services for more information.
	Parent/Legal Guardian name 
(please print):

	Signature:


	Date:	




[bookmark: _GoBack]
Newton Burgoland Online Services Information

To enable us to communicate and function more efficiently, to ensure you are kept fully up to date and to promote sustainability across the school community we use the following online services:

· Arbor Parent App/Portal – parent/pupil data, in-app messaging, email & parents’ evening bookings – provided by Arbor - https://arbor-education.com/ 

Please see the information sheets included in your welcome pack for further details.

Personal data is stored securely and is not shared with any other parties, please see:

· https://arbor-education.com/privacy-notice-cookie-statement/

In-app Messaging and Email – Arbor

To improve communication and reduce our carbon footprint, we use Arbor in-app messaging and emails to correspond and to distribute a range of school related information to parents including the following:
· Newsletters, Diary Dates, trip and event letters, school meals and Governor information.
· Health & Safety messages – bumped head, pupil absent from school, emergency/snow closure.
· Parent & Friends information – meetings, events, etc.
· Reminder messages & emails – trips, events, Forest Schools, changes to planned school day.
· Relevant information from the Local Authority, Police and DFE.
· Important updates and local school community news.
· School Holiday events and clubs.

To ensure that we all experience maximum benefit from this service, we would ask all parents to notify us if you change your mobile number or email address by keeping your details up to date on the Arbor Parent App. 

Online Payments – Arbor Parent App

Newton Burgoland is a cashless school. We provide a convenient service for parents and carers to make online payments for all school activities, such as trips and after school clubs, as well as ordering and paying for school meals and Early Bird club. 

The service allows for a more streamlined, cost-effective and efficient payment collection system in a secure and safe environment.

Arbor Parent App – provided by Arbor Education

In line with General Data Protection Regulations, after this initial data collection, we are not able to send printed data sheets home to parents and, instead, use the Arbor Parent App/Portal. This enables parents to update their records at any time, making sure that we have the most up to date information in case of emergency.

We can confirm that your information will be securely stored and we will never pass your information on for marketing purposes. Please see our Privacy Notice located on our school website. We appreciate your understanding and support in this matter.
